
Maintenance Request & Work Order
(916) 395-6337

Permission to Enter Unit:  
(__) Anytime   
(__) By Appointment, Occupant Present: 

Date_________________ 	 Time _________________
Phone Number_______________________________
Email_______________________________________

Unit Entry Notice:  
We were in your residence today to perform the  
necessary repairs or inspections:

Date________________________________________
Time Entered_________________________________
Time Departed_______________________________

Job Status:  
(__) Complete   
(__) Incomplete because of:

____________________________________________
____________________________________________

(__) Will return to complete: 
Date_________________ 	 Time _________________

(__) Outside professional assistance
Required P.O. #______________________________

Maintenance Performed By:  

___________________________________________________

Cost of Repairs:  
Total Hours______________________________________

Cost of Labor $_ _________________________________

Cost of Material $________________________________

Total Repair Cost $_ ______________________________

Work Authorized By:  

___________________________________________________

q	 Change Locks	 q	Change Air Filter	 q	 Check Smoke Alarm

Request: 

___________________________________________________ 	  

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

Work Done and Materials Used:

___________________________________________________ 	  

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

Chargeable to:

q Occupant

q Management

q Owner $ ________________________


